Australian School Library Association Inc. (ASLA)

Hosting Proposal: ASLA Conferences

1. Contact information

	Name of host group
	

	Contact person
	

	Postal address


	

	Email address
	

	Telephone number
	

	Fax number
	


2. Purpose of holding the conference in your state/territory
	


3. Outline how this conference / event will realise stated ASLA objectives
http://www.asla.org.au/about/object.htm
	

	

	

	

	

	


4. Conference information

	Proposed conference theme
	

	Scheduled date
	

	Location for conference
	


5. Existing / proposed structures * mandatory for this proposal

For example:
	Committee title
	Name of chairperson

	* Conference Organising
	

	* Program (includes sessions, traditional elements of ASLA conferences, e.g. SCIS Oration, Dr Laurel Anne Clyde Memorial address, awards ceremony)
	

	* Local arrangements (includes conference facilities, accommodation, transport, tours, social events, exhibition, publicity as various sub-committees)
	

	* Finances
	

	* Liaison person with ASLA Web Manager(including email address)
	

	Other comment: 


6. Proposed Program {draft only, with specific reference to traditional elements of an ASLA conference}

	Day One: (e.g. registration and welcome reception)


	Day Two:



	Day Three:



	Day Four:




7. Proposed working budget (anticipated income and expenditure)

Based on and including number of delegates required to break even
{insert your budget here}{see http://www.iasl-online.org/events/conf/conferences-budget.html}

8. Sources of possible financial support {list potential sponsors}
	

	

	

	

	


9. Endorsement Statement

The convenor of the ASLA conference [name] to be held in [place] [dates] agrees to meet ASLA’s requirements for conference administration, program and publication standards, and to ensure that the traditional elements of ASLA conferences, as applicable, are included in the program.  The host group have read and understood the Conference Policy, Guidelines, and Clause 36 of the National Association Constitution, which is included in the conference policy.

(http://www.asla.org.au/policy/internal/)
10. Date submitted: {day/month/year}

Please email your proposal to: ASLA President (copy to ASLA Executive Officer)

http://www.asla.org.au/contact_details.htm
Or mail your proposal to: 

 ASLA, PO Box 155, Zillmere Qld 4034, Australia
	ASLA office use only

	Date received
	Date forwarded to ASLA National Council
	Date accepted
	Date host group notified
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